
This product does not constitute the rendering of legal advice or services. This product is intended for informational use only and is not a substitute for
legal advice. State laws vary, so consult an attorney on all legal matters. This product was not pre p a red by a person licensed to practice law in this state.

EMPLOYEE DAILY TIME RECORD

Employee: ____________________________________ Period Ending:____________________

Department: ______________________________ Supervisor: ___________________________

Time Time 

Date Started Finished Overtime Total

_________________ ______________ _____________ ______________ ______________

_________________ ______________ _____________ ______________ ______________

_________________ ______________ _____________ ______________ ______________

_________________ ______________ _____________ ______________ ______________

_________________ ______________ _____________ ______________ ______________

_________________ ______________ _____________ ______________ ______________

_________________ ______________ _____________ ______________ ______________

_________________ ______________ _____________ ______________ ______________

_________________ ______________ _____________ ______________ ______________

_________________ ______________ _____________ ______________ ______________

_________________ ______________ _____________ ______________ ______________

_________________ ______________ _____________ ______________ ______________

_________________ ______________ _____________ ______________ ______________

_________________ ______________ _____________ ______________ ______________

_________________ ______________ _____________ ______________ ______________

_________________ ______________ _____________ ______________ ______________

_________________ ______________ _____________ ______________ ______________

_________________ ______________ _____________ ______________ ______________

By: ________________________ Title:_________________________ Date:________________


